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ASK to see
agents 
warrant

If a student or staff is detained, INFORM
the parents/guardian immediately.

ALERT
 your school 
PRINCIPAL

& DR. FELCH

ASK another member of the office
to join you if the Principal is not

available - you should have
another person present with you.

WITHOUT A JUDICIAL WARRANT, ICE CANNOT ENTER THE
SCHOOL, RECEIVE STUDENT DATA OR SPEAK WITH STAFF OR

STUDENTS. If agents do not have a warrant, you can ask agents to
leave. Explain their presence is disruptive to the school environment.

You should ask whether the investigation can be completed at an
another time, and in another place- once the provide the proper

warrant.
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EXPLAIN to the agent(s)

that law enforcement is not
allowed in non-public areas
without a judicial warrant

WRITE down
agent(s) info:

name, badge #,
contact phone #
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MAKE A 
COPY
of the 

Warrant

SCAN AND
SEND 

send to
 Dr. FELCH

NO

YES

If a judicial warrant is
produced and verified

as student or staff
member who is the

target of the warrant
HAS THE RIGHT to

remain silent, does not
have to sign anything

and is allowed to
contact an attorney.

EXIGENT CIRCUMSTANCES– 
if the agent states "exigent
circumstances" or cites "an
emergency”, PROVIDE the

requested information (even
without judicial warrant). YOU

MUST DOCUMENT EVERYTHING.
You are also allowed to record the
agent's presence and interaction

while they are on campus.

DOCUMENT
EVERYTHING

 Who else was present1.
What time the agent(s) arrived2.
What the agent wanted3.
Whether agent produced a warrant4.

5. Who you called to review the warrant (supervisor, principal or Dr. Felch)
6. If a judicial warrant, what you provided to comply- access to student data, access
to staff member - document all Info provided.
7. If no judicial warrant was produced what you said to ask the agent to leave.
8. What time the agent left.
 

EXPLAIN you will
review the

warrant with
school leadership
and whether it is a

judicial warrant.

ALLOW agents to stay in front
office (or other similar public

 place while you are determining the
warrant type.) they should be

accompanied by someone from the
front office or school leadership and

to speak to no one.

If a warrant does not
include the name of a

specific court, it is NOT a
judicial warrant and does

not qualify. It may look
official with the name of

an agency that does
NOT qualify.

Escort the agent(s) off
campus after the

requested  information is
provided pursuant to the

terms of the judicial
warrant.

LOOK FOR THE NAME OF A COURT
on the warrant -  a judicial warrant

must be issued by a judge, and must
 identify the court from 

which it was issued.

PROVIDE ONLY  the information
requested in the judicial 
warrant-nothing more. 

Escort the agent(s) off campus
they are not allowed to remain
on site under the warrant that

was provided .

If you have a relationship with a local
immigration advocacy/legal

organization, contact them immediately. 


